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Assigning Tags in myartspace 
 
Tags are assigned to images to make them easier to locate for other people.  Tags are also 
passed “up the hierarchy” so that galleries and artists can be located by tags used to best 
describe an image. 
 
Below is a visual representation that helps understand how tags work.  What you see at 
the bottom of the picture are 6 images.  The 3 images on the left are tagged “pastel” and 
“Vermont”.  The 3 images on the right are tagged “abstract” and “painting”.  There are 
two galleries – “my Vermont Life” and “Abstractia”.  If you were search for a gallery 
that was “abstract”, then you would locate the later in a search.  Not, since the artist has 
both galleries, then all the tags assigned to those galleries get assigned to the artist as 
well. 
 

 
 
The new Tag Selection Window in the GalleryWizard 
 
Beginning on Friday, June 15th, the GalleryWizard will allow people to have more 
flexibility to select and assign tags to their images they are uploading.  The first version 
will NOT be available to Macintosh users due to some challenges with the Safari 
browser, but should work fine for most Windows user. 
 
The GalleryWizard is the fast, simple way in which a myartspace user can upload images 
and create a presentation gallery.  When a user logs in, their welcome page has a 
selection “Create A New Gallery”.  By clicking on this choice you start up the 
GalleryWizard. 
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When you are uploading images, a “Tags” button appears on the page.  By clicking on it, 
a “tag cloud” appears like the image below.  The first “tag cloud” shows the most popular 
50 tags used by people in the community.  You can click on a tag word to select one.  
You can bring up the dialog box multiple times to assign multiple tags.  If you click on 
the “All Tags” button, you will see a much larger selection of tags that are used by the 
whole community.  And finally, you can simply type in a tag on the upper right side of 
the tag cloud where it says “Add my own tag” to create a new tag. 
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Adding or Revising Tags to Existing Images 
 
In order to add or remove tags from an image, you must edit that image.  The following 
are the steps you should take. 
 
From the Login/Welcome Screen, click on “Advanced image editing”. 
 

 
Or, optionally, select “my images” from the “my work space” pull-down menu. 
 
Next, you will see all of your images you have uploaded in the “image library”.  
Select the image you wish to modify and click on the “modify” button at the bottom 
of the form. 
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You will now see a form with the title of the image, the artist name, date, dimensions, 
and other attributes that have been set.  You will NOT see the image itself, but don’t be 
bothered by that at the moment.  
 

 
 
In the image above, you can see the “tag cloud” to the right of the image edit form.  If 
you click on one of the tag names in the cloud, it will appear in the tag list assigned to the 
image (item 3 above).  If you click on item 2 in the diagram above “view all”, the 
program will switch from showing you the top-50 most popular tags to a list of all tags.  
And finally, if you wish to simply add a tag by typing it, you can fill in the form field to 
the left of item 1 on the diagram above and click “Add”.   
 
When you are done, be sure to click on the “Save” button to store your changes. 
 


